3/7/24
1) [bookmark: _GoBack]Email Check




28/6/24
1) Email Check
2) Take approve from VCM  for Cash Advance Doc/ done
3) Foreign Payment request to the F&A by mail for Hangcha Supplier/ done
4) Matador Unit PO Pending List send to GM by Telegram/ done
5) Take approve from VCM to Cash Advance Clear/ 
6) Remind to Zin Ko about JUL’24 AP Payment Plan Late- 4:00 PM
7) F/U to HO Logistic, Shwe Yah Yaung*2U shipment from China port departure or not


27/6/24
1) Email Check
2) Parts INQ to Hangcha Supplier China

UBG-IS-2024-06-00007
UBG-IS-2024-06-00015
UBG-IS-2024-06-00018
UBG-IS-2024-06-00027
UBG-IS-2024-06-00046
UBG-IS-2024-06-00047
UBG-IS-2024-06-00050
UBG-IS-2024-06-00051



Dear Sayar,
Pease kindly check & approve to proceed cash advance clear for Local Purchase.
UBG-IS-2024-06-00007
UBG-IS-2024-06-00015
UBG-IS-2024-06-00018
UBG-IS-2024-06-00027
UBG-IS-2024-06-00046
UBG-IS-2024-06-00047
UBG-IS-2024-06-00050
UBG-IS-2024-06-00051
UBG-IS-2024-06-00002,     182,000 MMK 
UBG-IS-2024-06-00015,     120,000 MMK
UBG-IS-2024-06-00018,     75,000 MMK



Dear Sayar,
Pease kindly check & approve to proceed cash advance clear for Local Purchase.

1) UBG-IS-2024-06-00002
2) UBG-IS-2024-06-00024

Thanks & Best Regards,
Kyu Kyu Win
IS BU 
S'Parts dept














24/6/24
1) Email Check
2) Join Meeting with Team
3) SWY*2U   ETD-29.6.24/ ETA -23.7.24
4) Roods Received in Odoo, take relevant approval
5) 


SWY*2U   ETD-29.6.24/ ETA -23.7.24
BL*2U 
DKSH*1U

And 
Hop Lion*1U
NGPL*6U



21/6/24
1) Email Check
2) Cone Price inquiry to Foreign Supplier Kolowa
3) F/U to Foreign Supplier YUASA for Forklift battery 
4) Confirm price with local Supplier for Tyre (Solid) 6x50-10


17/6/24
1) Email Check
2) LPO prepared for Customer Yadanar Adipadi, Unit Stock Machine (Sale to Customer Dawei BR), AFS approve requested
3) PO, GR run in Odoo 

Dear Ko Chit, 
Please check and approval for Local Purchase 78-LPO-202406041 Customer Yadanar Adipadi (PHK BR)




15/6/24
1) Email Check
2) Weekly FPO send mail to the DH & Admin
3) LPO prepared, AFS approve requested
