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TRAVEL ADVANCE CLEAR FORM

Cash Advance

Employee Name

Myo Myint Aung

Estimated Date of Travel

30.07.2024 ~30.07.2024

Position & Rank

Operator

Total Day

1 Days

BU/BR/DIV, Dept

PG/Rental

Destination

Ngwe Saung

Purpose

Stand By Operator

Travelling Permit

Arrival Place

Ngwe Saung

Actual Date & Time of Travel

30.07.2024 ~30.07.2024

(07:00AM~5:00 PM)

Total Day

1 Days

HR Name

HR Sign

BOH/Authorized Person Name

BOH/Authorized Person

Advance Clear

Actual Date & Time of Travel

Total Day

Departure Date & Time

Arrival Date & Time

Total Amount

Date Description
Kyats usD
30.07.2024 ~30.07.2024 Total Days 1 Days (1 x 15,000) 15,000
Taxi Charges 5,000
!
Matador 250 KVA [I
Model : DE275D5 I
Sr:No: A167082 /
Customer : Ahtinkaya Hotel l
-
Total Expense (Kyats/USD) 20,000
Cash Advance (Kyats/USD) -
Balance Refund/Additional(Kyats/USD) 20,000
Job Report Status
Authorization Name Position Date Sign_
¥ et
Prepared by Hnin Yu Yu Khine Staff 15.08.2024 ;—9%
Approved by Dept Head Aung Ko Oo D.H 15.08.2024 W
Approved by GM/AGM/COO Soe Htet Tin AG.M 15.08.2024 i
:;:‘;‘:;’;‘:zi‘:f by related Superior Zaw Min Myat ACOO 15.08.2024
HR check & approved Zin Mar Kyaw H.H :15.08.2024

Cash received

Remark

04-CFD-CAS-FRM-006-02
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TRAVELLING REPORT

Report To

Employee Name

o
g0 N

Position ()}J‘g C
Department Pprni @L
Business PG’I Lju

Arrival Date And Time

Departure & Arrival

50- <

7.1 )

Total Days
1.From ........... 'Y .G‘]M ...................... T i A&mm

Trip Information 2. PO sovivasnssasssosnnasnissiviinsscsvioiisiniiite T susnsasmsnvavasnsrurisnsssarasnrmsssrssesrasasetes
3. FrOmM cocuvereiersscssorescasancassassasnsansarassan H0 seerscaviisivanmsisininrasnsivasnsrssesvirvisisis

Purpose For Travelling

Travel Date Activities Remark
80- ] 2oy Machioe  Rodavn  iegpechn
Reported by Approved by
Sign l}% Sign Sign
Name mfp N‘%NJ’ Aﬂ-ﬁl Name : Name :
Position : wy Position : 3 Position :
(DH/AGM/GM) (CO0)

05-CHL-HRM-FRM-064-01
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